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Article 1 This regulation is established by TMU so that students who cannot appear

at regular examinations for eligible reasons can take make-up
examinations.
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Article 2 The exams indicated in this regulation are the midterm exams, final exams,
and graduation exams.
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+*The Chinese version of this document shall prevail in case of any discrepancy or inconsistency between Chinese version and its

English translation.
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If any of the following circumstances apply during exam periods, students
may apply for a leave of absence:

1. Bereavement leaves: If any immediate family member or sibling has died,
students may receive bereavement leave upon application. If other
relatives die, students may be granted a leave of absence depending on
review and approval.

2. Leave of absence for statutory reasons: If a student is assigned to serve
or handle official events or activities such as gatherings inside or outside
of TMU or military service, or serves as a TMU representative, a student
may ask for leave with concrete proof from relevant offices.

3. Sick leave: If a student is ill and cannot take exams, they should apply
for a leave of absence with documents of proof from a regional or higher-
level hospital.

4. Pregnancy leave: If a pregnant student cannot take exams, they may
ask for leave with a doctor’s statement noting pregnancy.

5. Personal leave: Students may ask for a leave of absence if a national
exam they need to take or an inter-university course overlaps with a
TMU exam, providing they can provide a document of proof.

6. Aside from the above reasons, in the case of force majeure events, a
leave of absence may be granted.
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Article 4 Students seeking leave from exams should apply before the exam is held.
Bereavement leaves, leave of absence for statutory reasons and personal
leaves should be applied for and approved beforehand. Unexcused
absence from any exam will be counted as a zero. If a student can’t make
it to the exam due to illness, pregnancy or unexpected emergencies, a
student may report their situation to their department or instructor
personally or via relatives through phone, email or other methods. The
student should go through the procedure of asking for a leave within 3 days
after the exam with a certificate of health examination or other relevant
documents of proof regarding the unexpected emergency. If the student
cannot do this on their own, a relative or friend may be entrusted to handle
these procedures.
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Article 5 If accidental injuries or unexpected iliness afflict a student during an exam

and the proctors and related units or personnel certify this, the student may
apply for a leave of absence at the Office of Student Affairs immediately.
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Article 6 Students must fill out the Student Application for Leave of Absence during
Midterm or Final Exams form and attach related documents of proof, then
submit this for the directors of the department the student is in, the Life
Guidance Section and the Curriculum Section to sign before approval from

the Dean of Academic Affairs. Once the application is approved, one make-

up exam is granted.
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Article 7 Those whose leave of absence for a midterm exam has been approved
must bring this approval form to the course teacher’s office to schedule and
take the make-up exam within a week. For those whose leave of absence
for a final exam has been approved, the time and place of the make-up
exam will be arranged and announced by the Office of Academic Affairs.
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Article 8
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The scores of the make-up are calculated as follows:

1. Bereavement leave: Results of the make-up exam shall equal the score
received.

2. Those who have been granted a leave of absence for statutory reasons
shall receive the full score earned on the exam.

3. Those granted sick leave who score more than 75 points in their make-
up exam will receive a score of 75 points only. Should a student fail to
hand in a certificate of health examination, the student’s scores shall be
calculated in the same manner as a personal leave.

4. Pregnancy leave recipients will receive the full score earned on the
exam.

5. Undergraduate students who qualify for personal leaves of absence and
score more than 60 points will receive 60 points only. Graduate students
(master degree students and PhD degree students) will receive 70
points only, providing that they score higher than that amount on the
make-up exam.
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Article 9

6. For approved leaves other than the 5 types listed above, the students’
who have scored more than 60 points, the results of the make-up exam
shall be accounted for 60 points. However, for graduate students
(master degree students and PhD degree students), the standard is held
at 70 points.

7. Those whose leave of absence has not been approved may not take a
make-up exam. The score of such an exam shall be graded as zero. The
results of make-up exams are handled and calculated according to the
provisions above by the Office of Academic Affairs (the Registration
Office) once the actual score graded by the teacher in charge of the
course is submitted.
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This regulation was passed by the Academic Affairs meeting and approved
by the university president. All amendment will follow the same procedure.
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